Instructions on updating Weekly Project Operations





Select 		EXCEL


Select		FILE


Select		OPEN


Select Drive	?:\\rcchp1\usr3


Select directories qwq


Select directories wtrdgt


Select File  lgmn.xls


Re-establish links?


Select yes





On spreadsheet select SHEET NAME “wtrbtsum”


(Data for upper Columbia)


			  HIGHLIGHT AREA 


			  select edit 


               select copy


               select file


               select open


Select Drive	?:\\rcchp1\TMT%HP logon


Select directories 1996


Select directories flows


Select File  wkformat.xls


On spreadsheet select SHEET NAME “lastsum”


	      select cell a1


               select edit 


               select special paste


               select values


			  select OK


			  select file 


               select save as





Select Drive	?:\\rcchp1\TMT%HP logon


Select filetype formatted text (space delimited)


Select directories 1996


Select directories flows


Select FileName  julsum1.txt  (jul for month, 1 for        							for the week.  									EG. julsum4.txt (jul 								week4))





	   replace   yes


save active file OK





Also save under lastsum.txt as a formatted text (space delimited), this file is for printing.  


Make sure these files are saved.





select file 


select close 


select no change





This file should still be open  qwq\wtrdgt\lgmn.xls








On spreadsheet select SHEET NAME “LGMN”


(Data for McNary, Snake, & Mid-Columbia)


			  HIGHLIGHT AREA 


			  select edit 


               select copy


               select file


               select open


Select Drive	?:\\rcchp1\TMT%HP logon


Select directories 1996


Select directories flows


Select File  wkformat.xls


On spreadsheet select SHEET NAME “lastweek”


	      select cell a1


               select edit 


               select special paste


               select values


			  select OK


			  select file 


               select save as





Select Drive	?:\\rcchp1\TMT%HP logon


Select filetype formatted text (space delimited)


Select directories 1996


Select directories flows


Select FileName  julweek1.txt (jul for month, 1 for        							for the week.  									EG. julweek4.txt (jul 								week4))


	   replace   yes


save active file OK





Also save under lastweek.txt as a formatted text (space delimited), this file is for printing.  


Make sure these files are saved.





select file 


select close 


select no change





Closing file \usr3\qwq\wtrdgt\lgmn.xls


select file 


select close 


select no change


Exit EXCEL





Select netscape to check.





